Expense Reimbursement 


Employee Name; Chris wer G 


Delegated authority: 

Department (chonse from 
drop down menu): 

From: 10/03/2015 
To: 25/04/2016 


Itemised Expenses 


Expense Period 


DESCRIPTION, ae 
(incthdifig. times for subsistence dalims & nk 
USI OESS Geert) 97 


DATE TIME 


Onport, Atrum 


WORTE Ment). 


15/3236 [eon a dink ee, es 
nite — pe s Í Sr are y ibe ya ort Now 


eas 3200. Zi — | ien taxis from ace tA 


port to home 


CATEGORY 
thode krom tireg 
COWRA 


pog 000 
Nominal Cds (Nidaiiece Von) 


a cosh 
(dies down foranprondate 
cifrericy) 


Mileage 

Car miles clalmed (Standard Rate)* za 45 p per mlle 

Car miles claimed (Public Transport Rate) Saal 25 p per mile 

Motorcycle miles claimed eu] 24 p per mlle 

Bicycle miles claimed a 20 p per mile 

Passenger rate = aa 5 p per mile 
Brier ors 


*Note: Mileage relmbursement for personal car please deduct usual mileage to/from work 


TOTAL REIMBURSEMENT 


Clalmant: Please email to your manager for approval. 
Delegated authorities: Please forward to expenses@lco.org.uk by way of approval for payment 


Less Cash Adware! 


Don't forget to attac! racelptel 


Expense Reimbursement 


Employee name: | Christopher Graham | 


Delegated authority: 


Oepartment (choose from 
drop down menu): 


008 
Nominal Code (financed Use) 


Expense Period From: 23703/2015 
To: _ 4070472016 i 


Itemised Expenses 


cos? 
(dr down for on propriate 
euironicy) 


DESCRIPTION Recent CATEGORY 
(including timis for subsistence clans & aes {choosd from drop 
hualnose puruse ¥ döven meni) 


TIME 


Aerie 
ar expenses relating to attendance at 
TARP conteronty in Washi 


i 
= 
Bac 
Laa] 
= 
os 
Se 
——— 
En 
= E 
SUA 

Mileage 

Car miles claimed (Standard Rate)* | 45 mper mile 

Car miles claimed (Public Transport Rate) 25 piper mile 

Motorcycle miles clalmed 2A p per mile 

Bicycle miles claimed 20 piper mile 

Passenger rate 5 pper mile 


czo 
passengers 


*Note; Mileage reimbursement for personal car please deduct usual mileage to/from work — — 
Less Cash Advangd|: 
TOTAL REIMBURSEMENT) 2,295.04 | 
Don't forpet to attach racla 
Claimant: Please email to your manager for approval, 


Oelegated authoritlas: Please forward to expenses@Ico.org.uk by way of approval for payment 


Aei 


Expense Reimbursement 
Employee Norre: 


Delegated authorlty: 


Depòrtmunt (cheese from 
drop down menu): 


Expense Period from: | siape | 
te Ane || 


Itemlsed Expenses 


DATE TME 


Danat Arrive 


centre ol Brussets (no public fh a 


HESCAINTION ie CATEGORY 
Ciclhiding tines far puovistencue ci8/ns & ne (choone (font drop 
busiiess pUmote) Govern omy 


m Numer 
56166 


p05 
Nomine) Cuga (Mnane Use} 


COST 


euremieyy 


EURO 


(drop. davi far apuro priat 


ecurit tus 
Slipper ln srdssels, shure of group 
Lunch In European Commission ¢aletena 
Golfes Jn European Commission salater 


eee rae 

Mileage 

Car miles clalmed (Standard Rate)* ——— 45 p per mile 
Car milas clalmed (Public Transport Rate) SSS ee 25 p per mile 
Motorcycle miles claimed oe 24 p per mlle 
Bicycle miles claimed SSeS! 20 p permile 
Passenger rate met ie | 5 p per mile 

; wT 
passomgors 


*Note: Mileage reimbursement for personal car please deduct usual mileage to/from work 


TOTAL REIMBURSEMENT aaa 
Don't forget to altoch recolptet 


Claimant; Please emall to your manager for approval. 


Delegated avthorities: Please forward to expenses@lco,arg.vk by way of eppraval for payment 


Less Cash Advare” 


Expense Reimbursement 


Employee Name: Nicola Wood Claim Number 


from drop down menu): Executive - 008 


Expense Period From: 01/04/2016 
To: 30/04/2016 


Itemised Expenses 


COST 


DESCRIPTION Receipt CRUECOIN (drop down for appropriate 


(including times for subsistence claims & business purpose) No. (Choose from drop currency) 
down menu) 


train fare Travel - UK 
Stockport station to Poynton 5 miles @ 25p.p.m. Travel - UK 
Poynton to Wilmslow 8 miles @25 p.p.m Travel - UK 
Travel - UK 
Mileage 
Car miles claimed (Standard Rate) * 45 p per mile [0.00] 
Car miles claimed (Public Transport Rate) 25 p per mile | 0.00] 
Motorcycle miles claimed 24 p per mile | 0.00] 
Bicycle miles claimed 20 p per mile | 0.00] 
Passenger rate 5 p per mile | 0.00] 
Miles 9.9! 
passengers 
*Note: Mileage reimbursement for personal car please deduct usual mileage to/from work 
Less Cash Advance| sd 
TOTAL REIMBURSEMENT|_ č 114.85 | 


Don't forget to attach receipts! 


Claimant: Please email to your manager for approval. 
Delegated authorities: Please forward to expenses@ico.org.uk by way of approval for payment 


For Finance Use 


008 0000 


Additions checked Nominal Code 


Authorised by Finance Manager 
Paid Stamp 


RCT Number 
Expense Reimbursement = 


Employee Name: Simon Entwisle ‘Claim Number 


Delegated authority: 
Department (choose from 
drop down menu): 008 0000 
Nominal Code (Finance Use) 


Expense Period From: 01.04.16 
To: 21.04.16 


Itemised Expenses 


COST 
TIME PESCRIRUEN Receipt SMES (drop down for appropriate 
(including times for subsistence claims & (choose from drop 
No currency) 


business purpose down menu 
Depart Arrive purpose) ) UK £ 


21.04.16 | 06:15| | Attending MOJ meeting in London ff 
po Parking ag jrailway station |1 | Other Car Parking | OO 
ee | | | | 2 | sc ico = |) | 
21.04.16 | | 17:30 | Sbsistence-uk | 594 
a ey | ae R) 


*Note: Mileage reimbursement for personal car please deduct usual mileage to#from work 
Less Cash Advance 


TOTAL REIMBURSEMENT 
Don't forget to attach receipts! 


SUBTOTAL 
Mileage 
Car miles claimed (Standard Rate)* 45 p per mile |000| 
Car miles claimed (Public Transport Rate) 25 p per mile C= pN] 
Motorcycle miles claimed 24 p per mile | aoo] 
Bicycle miles claimed 20 p per mile Oo 0.00] 
Passenger rate 5 p per mile Lo 0.00] 
Miles No. oi 
passengers 
[E] 


Claimant: Please email to your manager for approval. 
Delegated authorities: Please forward to expenses@ico.org.uk by way of approval for payment 


